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From,

Ms Mary,

Human Resource Officer,

ABC Communications Ltd,

Denver

To,

Mr Walsh,

331, Rose Avenue,

Denver

Dear Mr Walsh,

I am pleased to inform you that your application for the job of Senior Sales officer has been gladly accepted. Your academic performance has been outstanding and so is your work experience in this field. We expect the same readiness that you portrayed in your job application in your performance here.

I would like to enlighten that our company offers a great working ambience that will help you deliver the best in you.

We look forward to hearing from you at the earliest

Yours sincerely,

Mary
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