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To

Mr. Frank Duffrence,

Proprietor,

QMC Group

,

	23, Hanging Street, 

Florida


Dear Mr. Duffrence,

I am Joan Berkeley and I am a student of Bio-Science at the University of Florida. I am writing this letter to you for helping me with providing a scholarship for my college. Our family has a low economic background and with my hard work I have secured a seat at this prestigious university.

 I would like to request you to provide me with your little help. I am aware that you sponsor education of students who have the zeal to learn but are not able to due to financial circumstances. I am applying for the same. Please fund my education this time and I assure you that I will not disappoint you. I have been an excellent bright student throughout my academics and I am a dedicated student as you can see from my grades. I am enclosing a copy of all my mark-sheets and other necessary documents. Kindly consider my request. I would greatly appreciate your executing this request at your earliest convenience.

Thanks and regards,

Joan Berkeley ,
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