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From,

Mrs. Richards,

77, Bakers Street,

London

To,

Ms. Cruz

Euro Kids Elementary School,

London

Dear Ms Cruz,

I, Mrs. Richards, am writing this letter as an application for the admission of my daughter, Sarah, in your elementary school. My daughter has completed 2 years last month and I wish to start her education life with your esteemed school. 

I would like to take this opportunity to make you aware of the fact that Sarah is a bright child and has an amazing grasping power. And I am hopeful that your school would help me to explore her creative talent. 

I am expecting a favorable and quick response from your side. 

Yours sincerely,

Mrs. Richards
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