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From,

Mr. Green,

Marketing manager,

BIG Shopping Mart,

Texas

To,

Ms Florence,

Junior marketing manager,

BIG Shopping Mart,

Texas

Dear Ms Florence,

I would like to start with apologizing to you. I know my behavior from last few days has not been appropriate. I realize the mistakes I have done, and would like to express my sincere apology for the same. I have been going through some very jagged times in my personal life, which definitely was visible in my conduct. And mostly, due to those problems you were caught and I always blasted on you for no reason.

 I would really like to thank you for the way you have handled the situations all the time. You not only took on my responsibilities but also helped me in calming down. I understand that it must have been very hectic for you too, and I instead of thanking you and appreciating you, kept attacking you. I am extremely sorry for my immoral behavior, but now I assure you my best behavior. Thank you for supporting me till the time. I really appreciate it.
Yours faithfully,

Mr. Green
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