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Enclosing Letter for Budget and Business Plan for Upcoming Year

[DATE, ex. Wednesday, June 11, 1998]

[NAME, BANK AND ADDRESS, ex.

Danny Graham
ABC Bank

123 Lane
Area 456
City, State, Pin code]

Dear [NAME, ex. Danny Graham],

We are enclosing our budget and business plan for the upcoming fiscal year ending [FISCAL YEAR END OF BUDGET AND BUSINESS PLAN, ex. December 31, 2011] as per your requirement. We trust that the plans are in order, and we look forward to a favorable renewal of our credit facility.  
For any queries please feel free to contact me .

Yours faithfully,
[Your name, ex. Wilson Roberts]
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