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September 20, 2011

From,

David Samuels

344, Greg Avenue

New Yor
To,

Mr. Paul Matthew

Sales Manager

Brandon Textiles

New York

Dear Mr. Matthew,

This letter confirms our wish to purchase the 5000 meters of first-grade white Satin fabric and 500 meters of first-grade black Satin from your company.  We have gone through the details in our agreement and comply with the terms and conditions.

We are in need of the materials before the start of next month, as we have some plans for expansion. There is no change in the materials we need and request you to supply as we first specified.  
We would be grateful to you if you will dispatch the materials at the earliest.  We do undertake to pay in five equal installments as per our agreement and we will not need a remainder for the same.  We have a huge demand for your products and will be placing further orders if we are satisfied when this consignment comes in.

Hope we have a mutually rewarding business.

Yours sincerely,

David Samuels
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