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Letter of Request to Bank to Transfer Funds

[DATE, ex. Monday, November 28, 2011]

[NAME, BANK AND ADDRESS, ex.

Danny Graham

ABC Bank

123 Lane

Area 456

City, State, Pin Code]

Dear [NAME, ex. Mr. Graham],

I would kindly like to request you to transfer the following funds:

$[AMOUNT] from our account #[ACCOUNT NUMBER] to our account #[ACCOUNT NUMBER]

I would really appreciate your prompt action. 
Yours faithfully,

[Your Name, ex. Mark Anthony]
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