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Enclosing Document for Review
[DATE Here]

[Company Name & Address]

Dear [NAME], 

Please find an enclosed draft form for the [Describe business deal here] for your review and remark. 

So, please review the document and kindly reply with your answer. If there are any changes you want in the agreement, please inform me and I would contact you to discuss them with you.
Sincerely,

[NAME]
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