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Change of Address Update Newspaper Company
[DATE]

[Company Address Here]

Dear [NAME],

We are changing our house on [Date here], and we want our address to be updated in our subscription account with your newspaper.

Old Address – 

address here – 

New Address - 

 -  address here – 

So, please make sure that all the future deliveries of the newspaper from [date here] should be made to the new address.

In case, you have any questions, please contact me anytime at my number [number here].

Thank you in advance.

Sincerely,

[YOUR NAME, ex. Jill Jones]
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