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Refusal of Job Offer
[DATE]

[Company Name & Address]
Dear [NAME],
I am very pleased to have received a job offer from [Company name]. Yours is such a reputed company and any person would like to work with you.

However, presently I cannot accept this offer – [State reason here] – e.g. I am unable to work out of my town due to my responsibilities towards my family.

It was really a nice meeting you. I thank you for your precious time and your consideration. 
Best wishes for your business in the future.
Sincerely,

[NAME]
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