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1234, Main Street
Boston, MA 02123

04 April, 2005

<Recipient Address Goes Here>


Hello, 

Re: Account No. <account number>


I am writing to request an add-on with my above-mentioned card.

I request an additional card for the secondary cardholder. I authorize you to allow <him/her> all the privileges attached to the primary card.

In support of my request, I am providing the following information -

Full Name -   [ name ] 
Address     -   [ address ]
Telephone No. – [phone number] 
SSN                -     [number]

Drivers License No.          -  Number


You can verify the above information by contacting [secondary person’s name] at the address and phone provided above.

I thank you for your attention to this request. You can contact me for any kind of additional information you may need regarding this mater.

Regards, 

Robert Anderson


encl: <List of enclosed items goes here>
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