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To,

Jason Scott

Manager,
Human Resources

New Light Daily

75, Abbey Rd,

Riverside, California

August 24, 2012
Dear Mr. Scott,

I came across your advertisement for the post of News reporter in your daily dated August 23, 2012.

I wish to express my interest in this opening and I am applying with my detailed resume.

According to the required qualifications, I believe that I fit in right for this position. To begin with my academic qualification, I have done graduation in Journalism from a reputed college.

Also, I have working experience as an intern with a local paper for about a year. During my internship, I acquired useful working knowledge and enhanced my skills in journalism. I also interviewed few people and wrote articles which were published. 
So, I am confident enough to be a successful news reporter. I can come for an interview at anytime as per your convenience. 

Thank you for your consideration. I hope for your positive response.

Sincerely,

Tim Hendricks
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