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1234, Main Street
Boston, MA 02123

05 April, 2005

<Recipient Address Goes Here>


Hello,


I have come to know about the charitable involvement of your foundation. I sincerely appreciate these kinds of efforts in our society by groups like you.

And, as a token of my admiration for your works, I wish to contribute to your foundation.

I have a [description of property], and I think that it can be beneficial for your group. If you are interested in this type of donation, please contact me at my number [write no. here] to arrange a meeting.

I would appreciate if you can provide me with a receipt of this donation.


I again thank and congratulate your foundation for such great efforts for the improvement of the community.

I wait for your response.

Regards, 

Robert Anderson


encl: <List of enclosed items goes here>
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