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Silva Peterman
Personnel Manager,

Global Technologies
45 Short Lane, 

Lancaster
11th January 2012
Dear Mr. Peterman,

I am a graduate in Information Technology from XYZ University; and I am interested in working in your esteemed company which will offer me a challenging environment as well as an opportunity to grow.

My outgoing personality and ability to solve problems efficiently has endeared me to my peers and I believe these characteristics would help me integrate in the work place and help me in my work.

I have enclosed my resume, copies of my official transcripts and certificates for your consideration. I look forward to meeting you in person and talking about the employment opportunity at length.
Yours sincerely,

Jennifer Linton
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