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1234, Main Street
Boston, MA 02123

04 April, 2005

<Recipient Address Goes Here>


Hello, 

I am writing this letter to request a line of credit from your company. For an evaluation of my request, I am providing the following information -

Full Name  -  [ name ] 
Date of Birth  - [ date of birth ] 
Social Security Number -  [ Number] 
Driver’s License Number -  [ Number ]

I am requesting for a line of credit for [$ ?? ]. 


Thank you for your attention to this request. In case you have questions or require additional information, please contact me anytime.


Regards, 

Robert Anderson

encl: <List of enclosed items goes here>
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