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1234, Main Street
Boston, MA 02123

04 April, 2005

<Recipient Address Goes Here>


Hello, 

Re: New Loan


I want to apply for a [loan type] with your bank. 
I am requesting the application kit, and any kind of brochures which you may have describing this particular type of loan. Also, please furnish me with the information about the interest rate currently being charged on this type of loan.

Thank you for your attention.

You can mail me this information at the address mentioned below, or you may fax it at – [number].

I look forward for your response.

Regards, 

Robert Anderson


encl: <List of enclosed items goes here>
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