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Request Temporary Increase In Credit Limit

[DATE, ex. Monday, November 28, 2011]

[NAME, BANK AND ADDRESS, ex.

Danny Graham

ABC Bank

123 Lane

Area 456

City, State, Pin Code]

Dear [NAME, ex. Mr. Graham],

We would like to request you to temporarily increase the limit on our credit facility to [REQESTED AMOUNT OF CREDIT LIMIT, ex. $500,000], until [DATE INCREASE REQUIRED UNTIL, ex. December 30, 1998].

[EXPLAIN REASONS FOR TEMPORARY INCREASE, ex. As you know, our revenues are seasonal, and though we are now gearing up for our busiest season, we will not realize these revenues until later in the quarter. It is only for this reason that we require an increase temporarily.
Thank you in advance for your anticipated co-operation. 

For any queries, please feel free to contact me directly.

Yours faithfully,

[Your Name, ex. Mark Anthony]
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