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Encl: <List of enclosed items goes here>
Bentley Thomas
I just wanted to drop you a quick letter to thank you for your <positive action>. Your work was outstanding, and you did the people you represent a great service.

Thank you for your outstanding efforts. Keep up the good work.

Warm Regards,

Dear <Recipient’s Name>,
<Mention Recipient’s Address Here>
23-Feb-12
MI-6509
St. Louise,
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