Copyright of FoundLetters.com

To,

The Head,

Human Resource Department,

Global College of Management and Engineering,

Chennai,

July 13, 2010

Subject: – Application for the post of lecturer

Hello Madam/ Sir,

This is in reference to the newspaper advertisement for the post of lecturer in Human Resource Department; I would like to apply for the same.
I was working with Chennai Government Institute of Management for five years. With a relevant work experience at Chennai Government Institute of Management, I find myself suitable to all your requirements as mentioned. 
During my lectureship in college, I was twice recognized and awarded as the most promising young face of the institution. I would be obliged if you give me a chance to face a personal interview with your highly respected board of interviewers, with an absolutely negotiable salary expectation.

Thanking you
Yours faithfully,

Kartik Niwas
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