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St. Louise,
MI-6509
23-Feb-12
<Mention Recipient’s Address>
Dear <Recipient’s Name>,
I am writing to ask about visit the White House on <group or person traveling> Is there a cost involved? Are reservations necessary? Are there security issues I must address?

I would appreciate it if you would have a staff member contact me with this and any other important information. I look forward to seeing the White House.

Thank you very for your time and consideration. Would be looking forward to your response at the earliest.


Warm Regards,
Bentley Thomas


Encl: <List of enclosed items goes here>
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