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1234, Main Street
Boston, MA 02123

04 April, 2005

<Recipient Address Goes Here>


Hello, 

I wan to request a funds transfer between my two accounts with your Bank. 
I authorize you to transfer [$ ??] from my [account type] [number] to my [account type] [number].

I would appreciate receiving a receipt for this funds transfer.


Thank you for your kind attention. Please feel free to contact me regarding this matter.


Regards, 

Robert Anderson


encl: <List of enclosed items goes here>
This Letter is protected under copyright © 2008 FoundLetters.com. Feel free to use letters for your personal purposes. Reproduction in whole 

or in part in any form or medium without express written permission is prohibited

