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Resignation
[Name, Company Name & Address here]

[Date]

Dear [name],

I am hereby resigning from my position of [your post] in [Company name], to be effective from [resignation date].

· [State here the reasons you are resigning] – 

For instance – I have got a new job opportunity with challenging responsibilities.  The offer is really good and, I want to step ahead in my career at this stage. 

At last, I would say that I am happy that I got a chance to work at such a great place. It was a great learning opportunity for me. Over these many years, I gained great knowledge & valuable exposure that has enhanced my skills & abilities.

I wish this organization huge success ahead.

Sincerely,

[Your name & Designation]
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