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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],

I have received your check in the amount of $[amount] on [date].

I have completed the repair work through a repair contractor. Now, this matter is closed. I won’t take any actions against you regarding this.

Thank you for your cooperation in settling this dispute.


Regards,

[Your name]

Encl: [Enclosures List here]
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