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Best Wishes on Leaving On Sabbatical - 
[Name & address here]

[Date]

Dear [name],

It was exciting news to know that you are leaving for vacations.

I came to know that you are going to the [Location name]. I really envy you; this place is very scenic. And, presently the whether is also very beautiful these days. You will have a great time ahead.

Don’t forget to think of all of us you are leaving behind in shivering cold.

You can give me any responsibility while you are on vacations. 

Take care. Happy Vacations!

Best regards,

[YOUR NAME] 
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