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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],

I have great news to share with you. Actually, the - [State here the good news] - .

I was really excited when I came to know about it, and I could not contain the excitement.


It always feels so great when you share news like this with your friends. 
And, I really cannot wait till we talk about this when we met.

Meanwhile, take care of yourself. See you soon.

Regards,

[Your name]
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