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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],



I bought a [item purchased] on [date] from you. I am sorry to say that I am not satisfied with your product because of [state reason here].

So, I would like to [state your request here/desired solution]. You can contact me on [no. here] to resolve out this issue.

Thank you.

Regards,

[Your name]

Encl: [Enclosures List here]
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