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Condolences on Death of Colleague’s Parent or Grandparent - 
[Name, Company Name & Address here]

[Date]

Dear [name],

It was disheartening news that your - [Relation with the person who died] is nor more among us

I offer my sincere condolence on [his/her] death.

I hope that you will come out of the grief soon. I hope the happy moments you spent with [deceased’s name] will help ease the pain for you.

I am always there for you, please let me know if you need anything.
Sincerely,

[Your Name]
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