Copyright of FoundLetters.com

From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name], 


This is in reference to the [matter/issue].

We wrote many times to you in the past, but we did not receive any satisfactory reply from your side.

Now, if we don’t hear from you within the next [duration], we will file a court case against you in order to recover our [money or other thing], and the legal expenses will also be borne by you.

Regards,

[Your name]

Encl: [Enclosures List here]
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