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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],


I am happy to inform you that I will complete my graduation from [College name] on [date]. On this day, I will obtain my [type of degree/diploma].

As you know, my graduation will be the reward of all the hard work I put in all these years. And, I want to tell you that I owe my success to my always helpful & supportive friends and family like you. I would be more than happy if you could attend my graduation ceremony.

I thank you for the constant support and the intelligent advices you always gave to me.

The ceremony will start at [time here] on [date]. I hope to see you at my college.

Regards,


[Your name]
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