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From:
[Your Name, & Address here]

To:

[Recipient Name & address here]

[Date here]

Dear [name],


Sub – [write Case name]
Case No. – [Case number]


I have received your discovery entitled [name of the discovery documents you received].

I would like to inform you that presently, my answer to these documents is due on [due date]. Now, I am requesting an expansion of time to respond to this discovery. I would really appreciate if can allow me [duration] to reply to these documents.

Thank you for your attention to my request. Look forward to hear from you.


Regards,

[Your name]
Encl: [Enclosures List here]
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