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Request Tenant to Repair Damage to Property
[Name, Company Name & Address here]

[Date]

Dear [name],

This is to inform you that – [State damages to your property].

For instance – You have broken the door of the bathroom or, you have broken the tiles in the kitchen.

So, I request you to please arrange repairs for the above-mentioned damages in the property.

You can call me on – [no. here] for any assistance.

Sincerely,

[Your name]

Encl: [Enclosures List here] 
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