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Request by Tenant to Landlord to Assign Balance of Term of Lease to New Tenant
[Name, Company Name & Address here]

[Date]

Dear [name],

Sub - : [Leased Property Address]

I would like to request your approval to allot to [new tenant name], the lease of your above- mentioned property dated [date of original lese], effective from [effective date of new tenant tenancy] for the rest of the term mentioned in the lease. This request has been made in agreement with the terms and conditions of the lease.

I would be happy to provide you with more information about this new tenant upon request.

Sincerely,

[Your name]

Encl: [Enclosures List here] 
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