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Unsolicited Reference Letter for Ex-Employee, Average Employee
[Date]

To whom it may concern:

Sub: [Employee name]

[Ex-employee name] was working in our company [Company name] as a [state position title] from [period of employment]. He/she worked here for [duration]. 

[Ex-employee name] was working under me. He/she was handling the accounts department in our organization. He/she was responsible for preparing & maintaining the accounts statements &, handling the taxation & banking matters etc.

[Ex-employee name] was a sincere, hard-working and knowledgeable employee of our organization. We were always satisfied with his/her performance.

I am sure that [ex-employee name] will efficiently contribute to the success of the next organization he/she goes to in the future.

Sincerely,

[Your name & Designation]

This Letter is protected under copyright © 2008 FoundLetters.com. Feel free to use letters for your personal purposes. Reproduction in whole or in part in any form or medium without express written permission is prohibited
