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Acceptance of Bid - 
[Name, Company Name & Address here]

[Date]

Dear [name],

We are pleased to inform you that after reviewing your submission carefully, we have decided to accept your bid for [State product/service name].

As per the bid, we want to place an order for –

Four D 3B model commercial compressors 

450 yards of 5 1/2“ D 3B compatible tubing

So, please process our order immediately for timely delivery of the goods.

You can call me on [no. here] for any clarifications about this order.

Sincerely,

Sincerely,

[Your name & Designation]

[Company name]
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