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Apology for Returned Check, Replacement Enclosed - 
[Name, Company Name & Address here]

[Date]

Dear [name],

I am writing in to apologize for the inconvenience caused to you because the check [check no.] was returned due to insufficient funds.

I cannot tell you how embarrassed I am feeling because of this. I am sending a new check [check no.] in amount of $[amount] along with this letter.

Please accept my apologies. I assure that it will not happen again in the future.

Sincerely,

[Your name & Designation]

[Company name]
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