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Cover letter for enclosed payment – 

[Name, Company Name & Address here]

[Date]

Dear [name],


Please find enclosed check [check no.] in amount of $[amount] for the payment of invoice [invoice number].

- [State reasons, if making a partial payment] – 

Sincerely,

[Your name & Designation]

[Company name]

Encl: [Enclosures List here] 
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