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February 8, 2012
Mr. David Taylor,

Personnel Manager
Softwood Software Designs

Timberline Avenue,
Fort Worth, Texas

Dear David,

I would like to thank you for approving of my leave last week. This letter is in reference to express my gratification for your support. I cannot express in words how much I have been able to do for my sick mother. 

I would also like to tell you that my mother has started to recover from her illness. I am well aware that the leave I requested caused an increase in the work load. However, in a feeble attempt to repay your gratitude, I would like to work extra time to finish all my pending work. I assure you to submit all the reports to you and the clients as early as possible.

Thank you once again for your consideration.

Yours faithfully,
Robert Colossus
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