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Please Send Documentation -
[Name, Company Name & Address here]

[Date]

Dear [name],

I am writing in to tell you that I have received the shipment for [product name], and I am really happy with the quality of the goods.

However, I found that the consignment has no documentation.  
So, please send me a copy at your earliest convenience.

Sincerely,

[Your name & Designation]

[Company name]

Encl: [Enclosures List here] 
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