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Requesting Credit Terms - 
[Name, Company Name & Address here]

[Date]

Dear [name],

We are writing in to express our commercial interest in your products. We have seen your product range at a recently held business fair at [fair location]. We really liked your products, and we are particularly interested in [interested product name] of your company.

Further, we would like to say that as we are a small scale business enterprise, we mainly rely on credits from our business partners.

· [Describe your business in brief] -  

Now, to establish a new business relationship with you, we want to know that do you offer any credit facility.

We are really interested in your products, and want to do business with you; however we can only proceed if we are offered a credit facility.

You can contact us at – [no. here] for further information about us.

Look forward to hear from you and, do business with you.

Sincerely,

[Your name & Designation]

[Company name]

Encl: [Enclosures List here] 
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