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Requesting Discount Information
[Name, Company Name & Address here]

[Date]

Dear [name],

We would like to introduce our self as a – [state nature of your business], located at [location].

Presently, we are looking for a supplier for – [state your needs] – 

We want to know more about your products. So, we request you to please send us the information about your company.

Also, we would like to know if you offer any discounts for orders in large volume.

Thanks for your attention. Look forward for a fast response.

Sincerely,

[Your name & Designation]

[Company name]

Encl: [Enclosures List here] 
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