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123 Lane, Area 456, 
City, State, Pin Code

February 23, 2012
[Mention Recipient’s Address Here]
Hello,
Thank you for your interest in our products and we congratulate you on purchasing [what they purchased]. We're hope you are be happy with your decision. In order to [what it will do].

Consider these following benefits:
- [list of benefits]

To take benefit of this offer, please [action].

I look forward to hearing from you.
Thanking You,

Warm Regards,

Bob Travolta 
Encl: [List of enclosed items goes here]
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