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To:

Mr. Bernard Hays

Sr. Manger - HR

New Looks Cosmetics Inc.

3, Palm Avenue, D Block,

London – G12 6PR
12th April, 2012

Dear Mr. Hays,

It has been over three years working with your team. Over these years, I really enjoyed working under your guidance and support.

I followed each & everything that I learned from you in the training sessions. Your tips & techniques helped me a lot achieve my targets. And, I am very confident that you would agree that now I have become a very strong pillar of your sales team.

Over this period, there has been a remarkable increase in the sales. However, despite increased sales, my salary remains the same.

So, considering my achievements while working for this company, I am now requesting a 10 percent hike in my salary.

I hope my request will be considered and immediate action will be taken. 
Sincerely,

Ms. Lucy Richards

(Sales Team)

New Looks Cosmetics
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