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To:

Mrs. Camilla Parker,

Skye Technical Solutions,

25-D, Perks St., London – SW15 5KV

12th Aug 2010,

Dear Mrs. Parker,

Parker,

I am Steve Parson, an ex-employee of your company. I worked with your esteemed organization as a Sr. Technician for around four years and resigned on 15 July, 2012.

Further, I would say that I submitted all the company belongings before I left and I received my due salary, but my experience certificates & reliving letter have still not been given to me.

The company where I have been appointed now is asking for these documents. Now, my joining completely depends on producing the documents.

It has been over a month, but I didn’t get these documents. So, I request you to please provide me with these documents at your earliest convenience.

I thank you for your attention into this mater and look forward for a positive reply.

Sincerely,

Steve Parson

Ph. 555-458-8547
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