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January 20, 2012

To,

The Principal,

Zeal College of Management,

Texas

Respected Sir,

I am Daniel Smith, studying in the first year of your college. I would like to request you to kindly grant me a scholarship as I belong to a very poor family and I am unable to finance my studies expenses.  My father is a street vendor and my mother works as a helps in household-help. Sir, I have been maintaining constantly good academic record with more than 3.4 GPA since my schooling and I assure you that I will perform likewise in my degree course also.

Sir, I have two brothers and a sister to support, I want to get into some employment soon after completion of my graduation to support my family.  Sir, please help me in recommending my application for sanction of scholarship so that I can get some finances to support my family even during my graduation course also. I am enclosing herewith my annual income certificate of my father for your necessary action.

I will be grateful to you for this act of kindness. 

Thanking You,

Yours Faithfully,

Daniel Smith 

Roll. No. 12345
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