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To:

Mr. Will Stevens

The Registrar,
Churchill Arts College

34, Peterson Lane,

London – SW13 5LJ

13th June, 2012. 

Dear Mr. Stevens, 

I am Shane Hawks, enclosing a fee of £100 for my transcripts.

I was a student of your college for the session of 2008-2011. I received my original passing certificates last year. Now, I need the transcripts.

So, please issue me the transcripts at your earliest convenience.

My roll no. is – 4526, passing year – 2011, B.A. degree course. 

My birth date is - 17th July, 1990.

You can send the documents to this address –

Ms. Shane Hawks
106, Marie’s Residential Society

5th Lane, Gomes Place,

London- SE14 5JF

---------------------------------------

Thanks you for your help. Look forward for the transcripts.

Sincerely,

Shane Hawks
Ph. 254-785-4521
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