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To:

[Ms. Clara Richards]
[St. Pious College]
[New York]

[February 8, 2012]

Dear [Ms. Richards],

I’m so lucky to know a person like you, who has helped me in not just shaping my career but shaping me into a better person. 

I am so thankful to you for helping in becoming what I am today. This couldn’t have become possible without your presence in my life. I would like to earnestly thank you for all the efforts and the patience you have shown in altering me from an [aimless teenager] into a responsible and focused person in life.

If there is ever anything I can do for you, I will be obliged. 
With sincere thanks for everything.

Best regards,

[Arnold Shaw]
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