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To:

The ABC Security Guards Services
Timberline Avenue,
Fort Worth, 
Texas
Date: 2nd January 2012
Dear Sir,

Sub: Termination of Volunteer Service.

I am writing this letter to request you to terminate my appointment as Volunteer Home Security Guard as I am leaving the city for higher studies with effect from 1st February, 2012.

Thanking you.

Yours faithfully,
Robert Smith
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