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Dear

This is to bring to your notice that I have purchased all of the interest of my previous partner, (name), and that he will no longer be associated with the company of (name of company)

Nonetheless, our business will continue to provide the same high quality products and services to all our clients on which we have built our status and goodwill. This internal change will in no way affect our company policy or manner of conducting business in any way.

I would like to take this wonderful opportunity to thank you for the courtesies you have shown us in the past, and we hope that you will let us continue to serve your business in a way that is mutually beneficial and profitable to us both in future also. 
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