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123 Lane, Area 456, 
City, State, Pin Code


February 17, 2012

[Mention Recipient’s Address Here]

Hello,

I’ve learned a lot from college. College has indeed been one of the most experiencing, challenging parts of my life, and I wouldn't forget the things I've learned here or forget the people I've met here for anything in the world. However...I'm dropping out from college. You must be bit surprised (or may be a lot surprised), and I'm not going to try to explain myself in this letter. I’ve given this a very deep thought and taken this decision that I will try my hand at [what you'd rather do] This is what I wish to do and I hope you'll support me in this. Give me a call on 987-456-0544 and I'll discuss this in detail with you. I hope you understand that this is what I really want to do. Thanks. Take Care.

Warm Regards,

Sean Peterson

Encl: [List of enclosed items goes here]
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