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CONFIRMATION OF VERBAL ORDER

Date: _

To: _ (Supplier)

This is in reference to our earlier telephonic conversation. This letter shall confirm your acceptance of verbal order communicated to you on _.

We are sending a copy of our purchase order containing the state terms and conditions is attached.

Unless we receive objection within ten days of your receipt of this order, we shall expect delivery of all ordered goods on the date indicated in the purchase order. Looking forward to receive the goods on time.
Best Regards,
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